IIpuBATO Ha MEAArorMYecKoM coBeTe YTBepxkaao:

nhem, /7/,2 ot A8. 11 2046« 3apenyromuit MJIOY No5

Knunyaea E.C. 427,

IIOJIOXKEHHUE O 3AIUATE MEPCOHAJILHBIX JAHHBIX COTPYTHUKOB MJIOY Ne 5

1. OBIIME MOJOKEHMS

1.1. Hactosmee IlonoxeHue o 3ammre NEpPCOHAIBHBIX JaHHBIX PaOOTHUKOB (paiee -
[TonoxxeHne) pazpabOTaHO € LIEIBIO 3aIIUTh MHPOPMAILIUU, OTHOCSIIENHCS K JTUYHOCTH U
JUYHOM KU3HM pabOTHUKOB MyHHMIMIAIBHOTO JOLIKOJBHOTO 00pa30BaTEIbHOIO
yupexaeHus Ne 5 « [roiimoBoukay, (nanee YupexaeHus), B COOTBETCTBUU CO CTaThell 24
Konctutynun Poccuiickoit ®enepannn, TpynossiM kogekcom Poccuiickon @enepanum u
@enepanbHbiMu  3akoHamMu  oT  27.07.2006r. Ne  149-®3 «O6 wuHpopmanuwy,
MH()OPMAIIMOHHBIX TEXHOJIOTHSX M O 3ammurte uHpopmamun», ot 27 utons 2006 roma Ne
152-®3 «O nepcoHAIBHBIX TaHHBIXY.

1.2. TTonoxxeHne O 3alUTe MEPCOHAIBHBIX JTaHHBIX PA0OOTHUKOB YCTAHABIMBAET MOPSAIOK
MOJIy4eHHs, y4yera, oOpaOOTKH, HAKOIUIEHHS] M XPAaHEHUS JIOKYMEHTOB, COJEpKalluX
CBEJICHUS, OTHECEHHblE K II€PCOHAJIbHBIM JaHHbIM pPaOOTHUKOB  YUYPEXKICHHS.
PaGoTHuKamMu cunTaroTCs IUIa, paboTaloIMe B YUPEXKIECHUH IO TPYAOBOMY JOTOBOPY.
1.3. Henpro Hacrosuiero IlonoxeHus sBISIETCS UCHOJHEHHE 3aKOHoAArenbcTtBa PO B
00J1acTy 3alUThl NEPCOHANIBHBIX JAHHBIX.

1.4. Hacrosiee IlonoxkeHue o 3aiiuTe NepCOHANBHBIX JAHHBIX YTBEP)KIAETCS MPUKA30M
3aBEAYIOMIEH YUYPEKICHHUS.

2. IlonsiTHE U COCTAB NMEPCOHAJBHBIX JaHHBIX
2.1. Tlopg mnepcoHalbHBIMH JaHHBIMU PAOOTHUKOB TMOHMMAeTcs HHQOpMaLus,
HeoOXxouMasi paboTOAATEeNI0 B CBSI3U C TPYJAOBBIMU OTHOIICHUSIMH U Kacarolasics
KOHKPETHOTO paOOTHUKA, a TaKKe CBEIEHUs O (pakTax, COOBITHUSX U OOCTOSTENbCTBAX
KUZHU paboTHUKa, MO3BOJISIOLINE UACHTU(PULIUPOBATD ero JUYHOCTb.
2.2. CocTaB NepCcOHANbHBIX JaHHBIX PA0OTHHUKA:
aHKeTa;
aBToOHOTrpadus;
o0Opa3zoBaHue;
CBEJICHUS O TPYJIOBOM U OOLIEM CTaXE;
CBEACHUS O MPEAbIAYIIEM MeCcTe PadOThI;
CBEJICHUS O COCTAaBE CEMbH;
NacCMOPTHHIE TAHHBIE;
CBEJICHUS O BOMHCKOM YYEeTe;
CBEZCHMsI 0 3apabOTHOM MIIaTe COTPYAHHKA;
CBEJICHUS O COLMAJIBHBIX JbIOTaX;
CHELUATbHOCTD;



3aHUMaeMasi JI0OJHKHOCTD;

pazmep 3apabOTHOM IIATHI;

HaAJIMYUE CyAUMOCTEM;

aJpec MeCTa KUTENbCTBA;

JOMaITHUI TeIe(oH;

coZepKaHKUE TPYIOBOTO JOTOBOPA;

MOJIMHHUKHA W KOTIMH ITPUKA30B 10 JIUYHOMY COCTaBY;

JIMYHBIE JIeJIa U TPYAOBbIC KHUKKH COTPYIHUKOB,;

OCHOBAHUS K ITPUKA3aM I10 JUYHOMY COCTABY;

Jena, coJiepKaliue MaTepuaibl 10 MOBBIIMICHUIO KBATU(DUKAIIMKA U TIEPEIIOATOTOBKE

COTPYIHHMKOB, MX aTTECTAIIUH, CITY)KEOHBIM PacCIIeIOBAHHUSM;

KOIMH OTYETOB, HAMPABJISIEMbIE B OPTraHbl CTATUCTUKY;

® KOMUHU JOKYMEHTOB 00 00pa3oBaHuU;

® pe3yibTaThl  MEIUIMHCKOTO  OOCHIeOBaHMS HAa  IpeaMeT TOJAHOCTH K
OCYILIECTBJICHUIO TPYIOBBIX 00s3aHHOCTEH;

e ¢ororpadun W HHBIC CBEJICHMS, OTHOCAIIUECS K TIIEPCOHAIBHBIM JaHHBIM
pabOTHHUKA;

® PEKOMEHJIAIMU, XapaKTEPUCTUKHU U T.II.

2.3. YkazaHHble B 1.2.2. CBEJICHHS SBIAIOTCA KOH(MUICHIMAIBHBIMU M HE TIOJJICkKAT

pa3riialieHu0 MHa4Ye KakK IO OCHOBAHMSIM, IPEIyCMOTPEHHBIM 3aKOHOAATEIbCTBOM

P®. Pexxum 3aniuThl MEPCOHANBHBIX JAaHHBIX MOXKET OBITh CHAT 110 UCTECYCHUU 75 JeT,

eciau OOJBIIMKA CPOK HE MPEAyCMOTPEH 3aKOHOJATEIbCTBOM HIIM COTJIAIICHUEM C

pabOTHUKOM.

3. O6s13aHHOCTH padoToaaTest

3.1. B mnensx wucnonHeHuss TpeOoBaHUN 3akoHoAaTenbcTBa P® mpu oOpaboTke
MEPCOHANBHBIX  JaHHBIX, BCE€ PAOOTHUKU YUPEKICHUS] JOJDKHBI  HCIOJHSATH
YCTaHOBJICHHBIN MOPSAIOK PaOOTHI:

e paboTa C TMEPCOHAIBLHBIMU JIAaHHBIMM PAOOTHUKOB [OJDKHA HE HapyliaTh
TpeOoBaHMiI 3aKoHOJATenbcTBA P® U JOKaTbHBIX HOPMATHUBHBIX AaKTOB
OpraHu3alliM, U JIOJDKHA OBITh HEMOCPEJICTBEHHO CBSi3aHA C OCYIIECTBICHUEM
UMU CBOUX TPYJIOBBIX (DYHKITUH;

e 1pu cObope U 00pabOTKE MEPCOHANTBHBIX JaHHBIX pabOTHHKA pPabOTOMATEIH
nomkeH pykoBojcTBoBaThea Koncrturynmenn P®, TpynoBeiMm komekcom PO u
WHBIMU (peiepalIbHBIMU 3aKOHAMU;

® [IEPCOHAJIbHBIC JaHHbIE PAOOTHUKOB JOJDKHBI OBITh TOJIYYEHBI TOJBKO
HETOCPEJCTBEHHO Y HETO;

® T[IEpCOHAJIbHBIC JaHHBIC PAOOTHUKA O €T0 MOJUTUYECKUX, PEITUTHO3HBIX U HHBIX
yOXKIIEHUSX, YaCTHOW JKM3HU, a TaKKe WICHCTBE B OOIIECTBEHHBIX U
po()COIO3HBIX OpraHU3alUIX HE MOJJIekKAT COOPY YUPEKICHUEM, €CIIU NHOE HE
PEeAyCMOTPEHO 3aKOHOAATEIBLCTBOM;

® 3aluTa [EePCOHAJIBHBIX JaHHBIX pa0OTHUKA JOJDKHA  00eCreuynuBaThCs
MOJIHOCTBIO 3a CUYET pabOTOAATENS;



® yupexxaeHue o0s3aHO MPHU IMprUeMe Ha paboTy, a TaKKe MPHU JTFOOBIX U3MEHEHUAX
npaBui1 paboOThl C MEPCOHATBHBIMU JAHHBIMU MHMCHBMEHHO 3HAKOMHTb C HHUMHU
BCEX PaOOTHUKOB YUPEIKICHHUS;

e yypexkJeHHEe He UMEET MPaBO MPUHYKIATh pAOOTHUKOB K OTKa3y OT CBOUX MpaB
HAa 3aIIUTY NePCOHAIBHBIX JAHHBIX.

4. O0s3aHHOCTH padOTHHKA

PaborHuk 00s13aH:

4.1. Ilepematp paboTomaTeqr0 BCE MEpPCOHAIBHBIC JIAaHHBIC, YKa3aHHBIC B
COOTBETCTBYIOIIHUX JOKYMCHTAX.

4.2. B ycTaHOBJICHHBIA IpaBUJIaMU CPOK COOOINAaTh paboTojmaTe 0 00 M3MEHE CBOMX
NIEPCOHAJIbHBIX JaHHBIX.

5. IIpaBa padoTHUKA

PaGoTHUK uMeeT mpaBo:
5.1. Ha mnpocmoTp mnepcoHanbHOM uUHGOpPMAIMK, HUMEKIENHCcs K padoToJaTeNo.
5.2. Ha cBoOoaHbBIN OecIiaTHBI M HEOTPAHWYEHHBIA JTOCTYN K CBOMM IMEPCOHAIBHBIM
JaHHBIM, B TOM YHCJE MPaBO Ha TOJy4YEHHE MOATBEPKIAIOMIMX JOKYMEHTOB B BHUJIE
CIPaBOK, KOMUI WK B BUAE UHOTO JAPYroro o(UIIMaIbHOTO JOKYMEHTA.
5.3. Ha mocTyn K MEAMIMHCKUM JAaHHBIM C MOMOILIBIO MEIUIIMHCKOTO CIENUAINCTa 10
CBOEMY BBIOODY.
5.4. TpeOoBaTh BHECTM W3MEHEHUS WIM VYAAIUTh [EPCOHAIBHYIO HHGOPMAIIHIO,
NOJIy4YEeHHYI0 paboToJaTesieM B HapyLICHUE HACTOSIINX MpaBuil. MI3MeHeHHsI BHOCSTCS Ha
OCHOBAaHHWH MUCHbMEHHOTO 3asBJICHUS] pAOOTHHKA.
5.5. IlotpeboBath OT paboToHaTeNst U3BECTUTH BCEX JIUII, PAHEE MOTYYUBIIUX IO BUHE
paboToaTens HEMOJHbIC WM HEBEPHBIE TIEPCOHANIbHBIE TaHHBIE 0 PAaOOTHHKE.
5.6. O6:xanoBaTh B CyJeOHOM MOPSIAKE JTI0ObIE HENMPABOMEPHbIC JEHCTBUS WU
oe3nelicTBue padboroaaTess mpu o0padOTKe U 3alUTEe MEPCOHATBHBIX IAHHBIX PAOOTHHKA.

6. Coop, 00padoTKa U XpaHEeHHE MEPCOHAIBHBIX TAHHBIX

6.1. O6paboTka MEepCOHATBHBIX JTaHHBIX PA0OOTHUKA - ATO MOJyYE€HHE HH(POPMALMH U3
pa3NUYHBIX HUCTOYHUKOB, €€ XpaHeHue, o0paboTka, a Takke Jioboe Jpyroe
HCIIOJIb30BaHUE.

6.2. IlepcoHanpHble JaHHBIE MPEIOCTABISAIOTCS CaMUM PAOOTHUKOM IyT€M 3aIlOJHEHHS
aHKEThl yCTaHOBJICHHOW (opmbl. PaGoTomatens 00s3aH NpH MX TMOJYYEHUU MPOBEPUTH
3asIBJICHHBIC JJAHHBIC MPEBIBICHHBIM IMOATBEPKIAIOIIUM IOKYMEHTaM.

7. Ilepenaya nepcoHAJbHbBIX JAHHBIX

7.1. Ilpu ocymiecTBICHUH TIepeIaun MePCOHATBHBIX TAHHBIX PAOOTHUKOB TPETHUM JIUIAM
paboromarens 00s13aH:



e HEe CcooOmaTh MEPCOHANBHBIC JaHHBIE 0€3 MOJYYEHHOTO MHUCHMEHHOTO COTJIACHS
paboOTHHMKa, KpOME CJlydaeB, KOIJla Takhe OOS3aHHOCTH  YCTAHOBJICHBI
3aKOHOJATEIHLCTBOM;

e HC TIepeAaBaTh IIEPCOHANBHBIC JIAHHBIC pA0OTHHKA JIJII HCIIOJIL30BAaHHS B
KOMMEPYECKUX TIEIISIX;

e TpeOOBaTh OT TPETHUX JHUI[ COOJIOMECHUS TMpaBUI PabOThl C MEPCOHATHHBIMH
JTAHHBIMH, a TAKXKE MPEIOCTABIICHUS MMCHbMEHHOTO TIOITBEPKACHUS HUCIIOJIb30BAHUS
MEPCOHANIBHBIX JAHHBIX B MOPSIKE, MPETyCMOTPEHHBIX HACTOSIIIMM ITOJIOKEHUEM O
3aIlUTE MTEPCOHAIIBHBIX JJaHHBIX;

e JaBaTh JOCTYIl K TICPCOHAJIBHBIM JAHHBIM TOJBKO JIUIAM, HMCOIINM
COOTBETCTBYIOIIMIA JIOMYCK M HCHOJB3YIOIMIMX HMX TOJBKO IS BBIIOJHEHUS
KOHKPETHBIX ITOJTHOMOYHIA;,

e He uctpeboBaTh MHPOPMAIIUIO O COCTOSTHUH 3I0POBBSI paOOTHUKA, 33 UCKITIOUCHUEM
JTAHHBIX, KOTOPBIE MOTYT TOBJIHUSATh HA UCIIOJHEHUE PAOOTHUKOM CBOUX TPYIOBBIX
00s13aHHOCTEMN.

8. locTyn K NepCOHAJBHBIM JAHHBIM COTPYAHUKA

8.1. BuyTpeHnuit noctyn (ucnosib3oBaHHME HH(pOpMalUU PAOOTHUKAMH YUPEKICHUS).
[IpaBo noctyna Kk NEPCOHAILHBIM TAHHBIM PAOOTHUKA UMEIOT:

® 3aBENYIOUIUHN YUPEXKICHHUE,

® MEAWITMHCKAS CeCTpa,;

® caM pabOTHHK.
8.2. Buemnwmii noctyn (rocyaapCcTBEHHbIE CTPYKTYPHI).
[lepconanibHble JaHHBIE PAOOTHUKOB MOTYT MPEAOCTABISATHCA TOJIBKO 10 3ampocy
KOMITETEHTHBIX OPTaHOB, UMEIOIIUX COOTBETCTBYIOIINE MTOJTHOMOYHS:
dbenepanapHas HAJIOTOBas CTyk0a;
MIPaBOOXPAHUTEIIbHBIEC OPTaHbI,
OpraHbl CTaTUCTHKH;
OI0pPO KPEAUTHBIX HCTOPHUIA;
BOEHKOMATHI;
OpraHbl COITUATBPHOTO CTPAXOBAHMUS;
NIEHCUOHHBIE (POH[IBI;
Mo/Ipa3/ieNIeHUs MyHUITUTIATbHBIX OPTraHOB YIIPaBICHUS.
8.3. dpyrue opranuzanuu (TpeThH JUIIA).
Ceenennsi 0 paboTHUKE (B TOM YHCIIC YBOJEHHOM M3 JAaHHBIX apXWBa) MPEAOCTABIISIOTCS
TPETPUM JIMI[aM Ha OCHOBAaHMHM THCHMEHHOTO 3asBJICHHS CaMOTro paOOTHHKA.
8.4. POJICTBEHHUKH U YJICHBI CEME.
[TepconanbHBIC TaHHBIE PAOOTHUKA MPEAOCTABIIOTCS POACTBEHHUKAM WM WICHAM €ro
CEMBH TOJIBKO C MMMCBMEHHOTO pa3pericHus: paboTHUKA.

9. 3amuTa NepcoOHAJIbHbIX JAHHBIX PA0OTHUKOB

9.1. B pamkax peanuzaunuu MyHKTOB Hactosiiero IlonoxkeHnus o 3amuTe MEpCOHATbHBIX
JAHHBIX PAOOTHHUKOB, 3aBEAYIOIIAs YUYPEKICHHS HW3/1aeT MPUKA3 O HAa3HAYCHHUM JIMIIA,
OTBETCTBEHHOTO 3a COOJIO/IEHWE TMOpsSAKa padoThl C MEePCOHAIBHBIMUA JIAaHHBIMU
pabOTHUKOB, Ha  KOTOPOM  JIeKaT BC€  OOS3aHHOCTH TO  OOECICUYCHHIO
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KOH(DHICHIIMATEHOCTH TIOJIYYCHHBIX JaHHBIX, & TaKKe OpraHu3alud padOThl C HUMH.
9.2. Tloctynaromue 3ampochl OT TPETbUX JIMI[ HAa MPEAOCTABICHUE MEPCOHAIBHOM
nHpOpMaIUU 0 PaOOTHHUKE JOKHBI BUSHPOBATHCS C PE30JIIONMEH O BO3MOXHOCTH OTBETA
¥ TIOJTHOTE TIPeI0CTaBIsIeMOi HH(popMaIHH.

9.3. Ilepenaua nHpoOpMaUK MPOUCXOJUT TOJIBKO B MUCHbMEHHOM BHJIE. 3alpOC JOJIKEH
OBITH C/IeTIaH B TUCHbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3HUTOB JIHIIA, 3APAIIHBAIOIIETO
uHpopmarmio. OTBET JOJDKEH OBITh clejlaH Ha (UPMEHHOM OJlaHKe KOMIIAHUU U
OTIIPaBJICH JHO0 KyphEePCKOM CITY)OO0H, TNOO 3aKa3HBIM MMHCHMOM.

9.4. Bce monydeHHBIE TMEpPCOHANbHBIC JIaHHBIE JOJDKHBI XPaHUTBCS B  MECTE,
MCKITFOYAOIIeM HECAHKITMOHUPOBAHHBIX JIOCTYT TPETHUX JIHII.

9.5. DnexktpoHHBIE  HOCUTEIW  HWHGOPMAIMH,  JODKHBI  OBITHh  3alUIICHBI
KpUTOTpadUueCKUMH CPEICTBAMH 3aIUTHl HH(OOPMAITUH.

10. OTBeTCTBEHHOCTH 32 pasriamenue uHgopmaumuu,
CBSI3aHHOM C MEPCOHATbHBIMHU JAHHBIMH Pa0OTHUKA

10.1. .HI/II_Ia, IMPU3HAHHBIC BUHOBHBIMH B HAPYIICHUHU MOJI0KEHU I HaCTOAIICTO IonoxeHus
0 3aluTC IICPCOHAJIBHBIX JddHHBIX pa6OTHI/IKOM IIPUBJICKAIOTCA K HHCHHHHHHapHOﬁ,
aHMHHHCTpaTHBHOﬁ, Fpa)KﬂaHCKO-HpaBOBOﬁ )51 erJIOBHOfI OTBCTCTBCHHOCTH, B IIOPAAKC
npcaAyCMOTPCHHOM 3dKOHOAATCIIbLCTBOM P® u nokanbHBIMHU HOPMATHBHBIMU aKTaMH.



